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MISSION STATEMENT 
 

 
Called to be a family of families, Our Lady Queen of the Apostles 

Regional Catholic School seeks to educate and nurture our students as 
disciples of Jesus Christ firmly grounded in our Catholic Tradition. 

Inviting God to be a part of the daily rhythm of our school-life, we 

strive to give our students a sure foundation of faith and a moral 

compass.  By instilling in them a sense of self control, respect, and 

relationship, we help to guide their lives and shape the world of 

tomorrow. By seeking always to give our students individual 

attention, calling them by name and walking with them, we work to 
promote and uphold their dignity so they can achieve academic 

excellence and have a successful future. The environment of our school 

is shaped by civility, order and respect helping our students to learn to 

never settle for mediocrity and treat everyone with the same 

compassion and dignity they have received. As a home away from 

home, the Catholic School of Center Moriches seeks to provide a safe 

and beautiful place to grow. 
 

  



   
 

   
 

Today we want to keep dreaming. We celebrate all the opportunities which enable you, and us adults too, not to 
lose the hope of a better world with greater possibilities. … I know that one of the dreams of your parents and 
teachers, and all those who help them ... is that you can grow up and be happy. 

-Pope Francis, Apostolic Visitation to NYC, Our Lady Queen of Angels School, 2015 
 
 
September 2022 
 
Dear Parents, Students, and Family Members: 
 
Welcome to the 2022-23 OLQA Family Handbook. This work is provided to you so that we can all 
be “on the same page” as we work together to build up the “family of families” at the Catholic School 
in Center Moriches.  

 
In my years here at OLQA I have been overwhelmed by your commitment and dedication to our 
common mission of creating a community where young people can “grow up and be happy”.   I know 
those are not light words. I want our young people to grow up with a strong foundation in faith and 
know true happiness that reaches to their core.  
 
Whether in your core academic studies, your participation in student activities and athletics, your 
treatment of one another and yourself, each one of us must strive to be men and women – as parents, 
students, and leaders – who lead one another to true happiness. If we are truly happy and a people of 
joy we will undoubtedly lead others to the same. 
 
Your belonging here is not simply a matter of attendance. Rather, I expect that you are carrying forth 
the ideals of a Catholic school education in the way you live your life outside of OLQA. You can say 

we are an “OLQA family – 24/7”. Please make sure the values you share and model outside of school 
are consistent with the one called forth by this school community.  
 
Please remember that is handbook is a “live” document. As updates are made, we will notify you via 
the Principal’s Post or School Messenger.  Remember, too, the Administration of the School and the 
Diocese of Rockville Centre reserve the right to make any necessary changes to this document at any 
time.  
 
Let’s pray for each other that we may build upon the good foundation present here at OLQA and 
together use our God-given gifts to strive for excellence.  Together we will continue to make OLQA 
the “family of families” welcoming all to a place of hospitality, mission, and excellence. 
 

Our Lady Queen of Apostles, pray for us. 

St. John the Evangelist, pray for us. 

SS. Peter and Paul, pray for us. 

St. Jude, pray for us. 

All holy men and women, pray for us. 
 



   
 

   
 

A CATHOLIC COMMUNITY OF FAITH 
Dear young people, love Jesus Christ more and more! Our life is a response to his call and you will be 
happy and will build your life well if you can answer this call. May you feel the Lord’s presence in your 
life. He is close to each one of you as a companion, as a friend who knows how to help and understand 
you, who encourages you in difficult times and never abandons you. In prayer, in conversation with him 

and in reading the Bible you will discover that he is truly close. You will also learn to read God’s signs 
in your life. He always speaks to us, also through the events of our time and our daily life; it is up to us 
to listen to him. 

-Pope Francis, 7 June 2013 
 
Our Lady Queen of Apostles Regional Catholic School (OLQA) is serious about our Catholic 

tradition and mission.  It is this tradition and mission that serves as the foundation of every 
effort, initiative, endeavor, and hope.  Students and families who are part of the “family of 

families” at OLQA should be witnesses to the ideals of the Catholic tradition and mission 
outside of the school as much as they are inside of the building. If we are not, we have failed 

in our mission. 
 
In our desire to grow in faith, we seek to bring students and families into constant encounters 

with Jesus Christ and His Church by building an educational community of knowledge, 
learning and service.  This can only happen when a relationship with Christ is the foundation 

of our lives.  
 

All students and families at OLQA are expected to worship at Sunday Mass in their local 
parishes and be active members in those communities. (Students who are not Catholic are 
expected to participate in their own religious communities.)  Sunday worship is a pillar of the 

Catholic Church. Students and families in Catholic schools should model this behavior for 
others.  

 

Campus Ministry.  The Campus Minister serves as the primary theology teacher in Grades 4 

– 8 and is responsible for the ongoing spiritual formation of our entire community – students, 
parents, families, faculty and staff. To reach the Campus Minister please call 631-878-1033 
ext.251. 

 

Religion/Theology Class. Students on every level have religion or theology as a “CORE” 

subject. In conformity with the curriculum of the United States Conference of Catholic 
Bishops, this curriculum should enlighten the mind and open the heart of each student. 
 

Weekly Mass. Students attend the 12 Noon Mass weekly with their class and teacher. 
Students are expected to behave appropriately at Mass and actively participate.  

 

Monthly School Liturgies.  OLQA gathers as a school community approximately once a 
month. Families are invited to participate in these liturgies. Specific information about each 

liturgy will be made available in the weekly school mailing.  The Campus Minister, in 
coordination with the Principal and Executive Pastor, coordinates all aspects of the liturgy. 



   
 

   
 

Opportunities for other prayer experiences are offered throughout the year, inside and outside 
of the classroom.  

 

Service. Students at OLQA are expected to be actively engaged in service. This is not about 

fulfilling a requirement for course work but about responding to a baptismal call to mission. 
Parents are expected to encourage this participation by engaging school drives and efforts to 

help those in need. A core focus of The Mission – the middle school academy at OLQA – is 
service.  
 

In addition, each class advisory will build a working a relationship with a local or parish 
ministry and organization. Students, along with the help and support of their families, will 

come to learn about, support and become engaged with these ministries and organizations. 

Your child’s help, with the guidance of the Campus Minister, will facilitate this process.  

 

Altar Servers. Catholic students in grades 4- 8 are encouraged to become altar servers in their 
parishes. Trained altar servers may serve at school Masses, parish funerals at St. John the 

Evangelist, and the daily 12 Noon Mass.  
 

Sacristans. Students in the Mission serve as daily Mass sacristans at St. John the Evangelist 
R.C. Church.  They give up part of their lunch/recess period each day. Students walk to the 
church building and prepare all aspects of the Daily Mass.  

 

ACADEMIC EXCELLENCE  
(The Catholic school) is designed not only to develop with special care the intellectual faculties but also to 
form the ability to judge rightly, to hand on the cultural legacy of previous generations, to foster a sense 

of values, to prepare for professional life. 

Gravissimum Educationis, 5  

 
OLQA exists as a Catholic educational institution.  Students who attend our school are 
expected to be challenged to reach their academic potential. Forming all students – from the 

academically gifted to the academically challenged – our school demands excellence of both 
teachers and students. Parents and family members – the first educators of their children – are 

critical partners in this endeavor. 
 

Class Participation and Engagement. The classroom should be a dynamic 

environment where student and teacher enter a learning relationship. This requires 

commitment from both the teacher and the students.  Students are to be prepared for class, 
on time, in uniform, and ready to learn at the beginning of each class. More information can 

be found in the Student Services of this handbook. 
 

Assessment. Teachers use a variety of methods to assess student learning and create 

appropriate interventions to assist students. These include, but are not limited to: 
 



   
 

   
 

Tests. Tests – both full class and shorter quizzes – are announced in advanced and posted on 

each teacher’s calendar or the teacher’s Google Classroom. If a student is absent on a test or 

quiz day, he/she should be prepared to take the exam on his/her first day back to school. 
 

Projects. Across the curriculum, students will be assigned longer term projects requiring 

planning, independent study, research, writing and the like.  

 
Homework. Students should expect to be following up on classroom learning with both formal 

homework assignments, independent study, and regular reading.  Homework assignments 
may be sent home in your child’s folder and/or posted on the teacher’s Google Classroom. 

Excuses such as participation in sports or student activities are not acceptable for 

incomplete or missing homework.   *The majority of homework assignments will be 
assigned on Google Classroom and must be submitted electronically through Google 
Classroom.    

 
Late Assignments. Students are expected to hand in assignments on time.  Assignments that are 

more than 5 days late will not be accepted by the teacher.  Please contact your child’s 
classroom teacher to discuss late assignments.   

 
Power School Gradebook.  Parents are expected to check the Power School Parent Portal weekly 

to see if their child is missing work.  Parents can then email or call to speak with the classroom 

teacher if needed regarding work.  
 

Parents are expected to encourage independent study and regular reading.  Parents are 
encouraged to engage in their child’s learning. Reading to or listening to your child read each 

night is strongly encouraged. 
 
Summer Assignments. These assignments are given so students can maintain and improve skills. 

They are to be completed and serve as a part of the student’s first trimester grade and are due 
during the first week of school.   

 
 

PROGRESS REPORTS AND REPORT CARDS 
 

Progress Reports. Student’s progress is updated regularly on PowerSchool. Parents are 

expected to regularly check PowerSchool. This should be the first-place parents and guardians 
check to inquire about student academic progress.  If you have any issues with PowerSchool, 

please contact the school office at 631.878.1033. 
 

Assessment Cards. The assessment card reflects the program objectives that have been 
specifically defined as learning tasks for your child’s grade level.  It provides the parent and 
student with information about strengths and needs as related to the learning tasks in each 

subject area.  The report is meant to encourage the development of student potential so that 
the child can become an attentive, intelligent, reasonable, responsible, and loving 

individual.  They are issued three times a year.  Assessment Cards are not mailed home.  They 



   
 

   
 

are only available to be viewed through PowerSchool.  Please contact the main office if you 
need help arranging your PowerSchool account. 

 
The Diocese of Rockville Centre Assessment Card is not based on numerical grades for 

students in Pre-K-5th Grade.  Students in grades 6-8 will have numerical grades.  
 

Promotion and Retention. All promotions and retentions are decided upon by the 

principal and the teacher.  Plans for retention are made in conference with the parents at least 

by the beginning of the third trimester.  If a student in the 6th, 7th, or 8th grade fails one or 
more major subject, he or she will be required to attend a summer program or receive tutoring 

before promotion to the next grade.  Failing two or more major subjects may warrant 
retention.  Parents will be notified of possible retention no later than March.  If a student in 

the 8th grade fails one or more major subjects, he or she must attend summer school and 
successfully complete the courses before obtaining a diploma from Our Lady Queen of 
Apostles. 

 

Student Progress Codes.  
PRE-KINDERGARTEN and KINDERGARTEN CODES: 

3 - Meets age appropriate expectations.  Performance on task is consistently apparent. 

2 - Shows progress in meeting age appropriate expectations. Performance on task is emerging. 

1 - Does not meet age appropriate expectations. Performance on task does not meet 
expectations. 
 
GRADES 1st - 5th ACADEMIC CODES: 

 4 - Student work demonstrates a thorough and consistent understanding of grade level 
standards and objectives. Student completes work independently and integrates learned 

concepts and Skills.             

3 - Student work demonstrates an understanding of grade level standards and objectives. 

Student completes work satisfactorily and applies expected skills to work.    

2 - Student work demonstrates a partial understanding of grade level standards and objectives. 

Student exhibits inconsistent understanding and application of concepts and skills.   

1 - Student work demonstrates minimal understanding of grade level standards and 
objectives; evidences very limited organizational, reasoning and critical thinking skills; 

completing independent tasks only with assistance, struggles with grade level standards and 
objectives producing less than expected work.       

       
GRADES K – 8th  EFFORT AND PERSONAL GROWTH CODES: 

E    -  EXCELLENT     I   -  INCONSISTENT  

SA -  SATISFACTORY  N -   NEEDS IMPROVEMENT 
 

Trimester Honor Awards (The Mission Middle School Academy at OLQA) 
  

Gold Honor Award. – This award will be given to those students who achieve a minimum 

of a 95%-100% in all major subject areas (Math, Science, ELA, Social Studies, and Theology), 
get no less than a 94.9%- 90.0 % average in the other major subject areas (Spanish, Art, Music, 



   
 

   
 

Physical Education, Health, and Technology), and receive at least a satisfactory grade (SA) 
in the areas of conduct and effort. 

 

Silver Honor Award – This award will be given to those students who achieve a 90%-94.9% 

in all major subject areas (Math, Science, ELA, Social Studies, and Theology), no less than a 
85.0%-89.9% in all other major subject areas (Spanish, Art, Music, Physical Education, 

Health, and Technology), and receive at least a satisfactory grade (SA) in the areas of conduct 
and effort. 
 

Bronze Honor Award - This award will be given to those students who achieve a minimum 
of 89.9%-85% in all major subject areas (Math, Science, ELA, Social Studies, and Theology), 

and maintain no lower than an 85% average in all other areas (Spanish, Art, Music, Physical 

Education, Health, and Technology), and receive at least a satisfactory grade (SA) in the areas 
of conduct and effort. 

 

Valedictorian/Salutatorian Honors. The valedictorian and salutatorian of the 8th 

Grade class will be made after the second trimester of the year. In addition to academic GPA 
average, other factors will be considered including discipline, character, and service. 

 

The National Junior Honor Society.   
The purpose of the National Junior Honor Society is to create an enthusiasm for learning and 

to stimulate a desire to provide service to others, promote leadership and citizenship qualities, 
and to develop character in middle level students.  Candidates will be nominated by faculty 

members in 6th and 7th grade based on successfully meeting the criteria in the 1st and 2nd 
trimesters. New 8th grade student membership will be based on successfully meeting the 
criteria in the 3rd trimester of 7th grade and 1st trimester of 8th grade. Membership will be 

maintained through 8th grade provided members continue to meet the established 
criteria.  Election into the society is nationally recognized. 

 
Students must meet the following criteria. 

 

1. Academics- Students must maintain a 90%-100% in all of major subject areas (Math, 
Science, ELA, Social Studies, and Theology), no less than a 90% in all other major subject 

areas (Spanish, Art, Music, Physical Education, Health and Technology).  Conduct and effort 
must be "SA" or higher.  Students who have less than a SA in the area of personal growth will 

be required to meet with the NJHS advisors and principal or his or her designee to discuss 
their membership application.  Students in the 6th grade may be considered for National 
Junior Honor Society after the 2nd trimester based on their 1st and 2nd trimester grades.  New 

8th grade student membership will be based on successfully meeting the criteria in the 3rd 
trimester of 7th grade and 1st trimester of 8th grade. 

 

2.  Leadership - Student should exhibit most of the following qualifications: 

• Demonstrates leadership in promoting school activities 
• Exercises influence on peers in upholding school ideals 
• Is able to delegate responsibilities 

• Exemplifies positive attitudes 



   
 

   
 

• Inspires positive behavior in others 
• Demonstrates academic initiative 

• Is thoroughly dependable in any responsibility accepted 

 

3.  Character - 

• Takes criticism willingly and accepts recommendation graciously 
• Is cheerful, friendly, poised, and stable 
• Upholds principles or morality 

• Cooperates by complying with school regulations 
• Demonstrates the highest standards of honesty and reliability 

• Shows courtesy, concern, and respect for others 
• Observes instructions, rules, is punctual and faithful both inside and out of classroom 

• Actively helps rid the school of bad influences 
 

4.  Service - 

• Is willing to uphold scholarship and maintain a loyal school attitude 
• Participates in some outside school activities 
• Volunteers dependable and well-organized assistance is given; is gladly available 

• Works well with others 
• Is cheerfully enthusiastic 

• Show courtesy by assisting visitors, teachers, and students 
 

5.  Citizenship - 
• Demonstrates mature participation and responsibility 
• Understands civic involvement 

• Has a high regard for freedom, justice and respect 
 

Eligible candidates who desire to be considered for membership must: 
• Submit a completed application form  
• Submit an essay detailing their desire to become a member that highlights attributes 

• Submit two required letters of recommendation 

• Complete at least five of the required 15 hours of community service by December 

31st to be eligible for induction into the National Junior Honor Society. 
 
A student not elected into membership in 6th or 7th Grade is eligible for reconsideration in 8th 

Grade.  Students honored by selection should view membership into the society as the 
beginning of new responsibilities rather than a reward for past achievements.   They should 

be aware that they can be dismissed from the society if they fail to maintain their scholastic 
standings, or their conduct no longer exemplifies the principles on which they were chosen. 

Membership is not a right, but a privilege.  Students entering the Mission in sixth grade should 
consider admission to the NJHS and begin providing a solid foundation for this admission. 
 

 

Library/Technology 
Each class (K-2) has a scheduled library time, and all grades will have technology with their 

classroom teacher within their weekly schedule. This class will take place in the regular 



   
 

   
 

classroom so students may better integrate technology and academic application.  Students in 
The Mission are expected to integrate technology throughout the academic spectrum. Faculty 

in the Mission will meet each trimester to determine a student’s technology grade. 
 

Students at OLQA are strongly encouraged to make appropriate use of technology in the 
academic pursuit. OLQA provides iPads and Chromebooks for student use. These are to be 

used appropriately. Any inappropriate use of these items will result in disciplinary action. A 
separate technology contract will be sent home during the first weeks of school. A separate 
Technology Form is to be signed by students and parents each academic year. 

 

Physical Education 
Physical Education is mandated by the State of New York.  All students are to participate in 

gym classes, and students will not be excused from gym without a written medical excuse by 

a physician.  Once a medical exclusion has been written by a physician the student will not 
be allowed to return to gym until the physician provides in writing that the student is able to 
return to class.   If your child is excused from gym, he/she may not participate in recess or 

after school sports programs. 
 

Students who forget to wear their gym clothes and/or sneakers will not be allowed to 
participate in gym. This will impact their physical education grade.  Please read requirements 

for gym uniform under uniform policy. 

 

Fine Arts 
Students participate in Art and Music classes at OLQA. Students attend an Art class once a 

week in addition to an appreciation for the arts that is fostered in each class. 
 

Students in grades K- 7 attend a music class once per week. Students in grades 4-8 must 
participate in Band and/or Chorus, in addition to the regular general music class. Band 

lessons are provided weekly, through Jimmy Osborne Music, as a class “pull-out” and 
students participate in full band lessons during Period 9 on Tuesdays or Wednesdays, 
depending on grade level. 

 
Grades for some of these courses are dependent on participation in the Winter or Spring 

concerts. Individual teachers will address this at the beginning of the academic year.  
 

Textbooks 
The public school district in which you reside provide the students with textbooks for school 

use.  Any damaged or lost textbooks must be replaced and paid for by the family directly to 
the BOCES Nonpublic School Textbook Program. 

 

Field Trips 
Field Trips are planned in coordination with certain learning and mission objectives in mind. 
Information – including permission forms, contact information, request for fees, etc., - will be 
provided by the field trip coordinator. Please note that any fees field trips are non-refundable.   

 



   
 

   
 

All school rules regarding respect, self-control, and relationship remain in effect on school 
field trips. 

 
Please also note that participation on school field trips is a privilege, not a right. Students may 

be prohibited for a field trip for any reason, including consistent inappropriate or 
uncooperative behavior in school. In addition, student accounts with significant financial 

issues may be prohibited from attending a field trip until those issues are addressed.  Field 
Trip permission slips are required to be signed by a parent or guardian in order for students 
to attend a field trip.  (If your child is not attending the trip, please fill out the permission slip and 

indicate not attending on the slip.) 
 
The field trip coordinator, in conjunction with the principal, will determine when, if and how 

many parent chaperones and/or any attendees are needed for a specific trip. Parent 

participation in field trips is also not a right.  
 

Any chaperone or attendee on a school sponsored trip must submit to a background screening 
and complete the VIRTUS course mandated by the Diocese of Rockville Centre.  A Virtus 
Course Completion certificate and requests to be background screened must be submitted to 

the Main Office at least three (3) business days prior to field trip.  Upon completion of this 
process and approval, the volunteer will be eligible to chaperone or attend.   

 
If a parent or guardian is ask asked to chaperone a field trip, he/she will be required to watch 

children other than their own. Student groups are created by the field trip coordinator, not by 

individual parents.   At no time is a chaperone, regardless of legal age, to consume alcoholic 

beverages during any portion of a field trip.  This includes, but is not limited to, restaurants, 

parks, and transportation to and from locations. Due to insurance concerns, parents may 

NOT bring siblings along on field trips.   In addition, students must return to the school and 
may not leave the venue directly to return home.    

 

 

STUDENT ATHLETICS  
AND ACTIVITIES 

 

Activities.  
OLQA offers student activities during lunch/recess period and after school.  Students will be 

provided information by the moderator of the activity. It is the family’s responsibility to 
arrange for transportation (individual bus, after care, pick up) if a student remains after school 

for a student activity.  If a district provides a late bus, a letter must be sent into the Main Office 
so transportation can be arranged.  

 

Athletics. 
Participation in the Catholic Middle School Athletic Association (C.M.S.A.A.) athletic 
program is a privilege for students in grades 6-8 who are in good academic standing, current 



   
 

   
 

with their financial obligations to the school, and are cooperative with the teachers, staff, and 
parent volunteers at Our Lady Queen of Apostles School.  Students who wear the OLQA 

uniform must remember they are representing our regional school.   
 

Students who are not “good ambassadors” for Our Lady Queen of Apostles, or who are 
having difficulty in the areas of academics or discipline may lose the privilege of participating 

in the athletic program.  Students may wear their team uniforms to school on game day unless 
directed otherwise by their teachers. 
 

Students who participate in sports must have all assignments in all subject areas handed in on 
time.  Students must attend all practices, have proper practice clothes and shoes, and be 

cooperative with teachers and coaches during the school day, at practices, and at games.  If a 
student can not play a game due to a medical reason, they are required to attend all practices 

and come to all games in uniform.  If a student misses 2 or more unexcused absences of 
practices, they will not be able to participate on the team for the remainder of the season.  
Absences must be approved by the school administration, school sports representative, and 

the coach. 
 

A separate sports policy will be sent home once your child decides to participate.  Both student 
and parent must sign the sports policy.  No student will be allowed to participate in a sport 

unless the sports policy and a current physical is on file with the school Nurse.  

 

STUDENT SERVICES 
Discipline Policy. 
Every person, as a Beloved Child of God, has free will as well as the desire for freedom and 
happiness. School should be a place where learning forms students intellectually, emotionally, 

and spiritually in a safe and healthy environment.  
 
While students deserve to learn in such an environment, a policy must be in place to maintain 

and hold it as such. Our Lady Queen of Apostles Regional Catholic School’s discipline policy 
focuses on giving students the opportunity and responsibility to be dignified leaders within 

the community, so they can in turn become missionaries to the world. The discipline policy 
of OLQA is based on the following ideals:  

• Self Control. Students are to evidence an ability to behave appropriate in academic 

and social settings.   

• Respect. Students are to evidence an ability to behave appropriate in academic and 

social settings.  

• Relationship.  Recognizing our connection to one another, students are to always 

demonstrate kindness, decency and outreach to one another. 
 

Mutual respect and kindness toward one another are values that are expected and reinforced 
in every aspect of school life at Our Lady Queen of Apostles.  This includes how we treat one 

another outside of the school building as well (remember…an OLQA student 24/7). In this 
Christian environment, children will learn the importance of respecting each person and how 
to treat each other with dignity.  



   
 

   
 

 
Discipline is vital to maintaining an educational and religious climate at Our Lady Queen of 

Apostles. The school exists to create a Catholic Christian educational community where the 
pursuit of academic excellence, enlightened and enlivened by faith, is shared by the 

administration, faculty, staff, students, and parents. Any individual or group behavior that 
would interrupt the normal operation of our school community will be considered serious and 

will be dealt with as such. 
 
The principle of subsidiarity informs us that issues should be handled on the most immediate 

level, i.e. between students or between students and the classroom teacher, before being 
brought to school administration.   

 
 

Please see Diocesan Code of Conduct here:  
https://d2y1pz2y630308.cloudfront.net/22802/documents/2019/5/DRVC%20CODE%20OF%20CONDUC
T_20180420111037.pdf  

 
In a situation of an ongoing discipline regarding a student: 

1. The teacher will speak verbally to the student, or depending on the action, 
complete a Conduct Referral Form.  

▪ The Conduct Referral Form is to be signed by the parent. A copy is 
placed in the student’s file and given to the Principal. 

▪ The teacher is expected to individually contact a parent/guardian 

whenever a referral is given. 
▪ The student is given the white and yellow copy to take home and be 

signed, the pink copy is held by the teacher.  The yellow copy should be 
returned to the teacher to be given to the Principal. 

2. After a second verbal encounter, a teacher must complete a Conduct Referral 
Form and the matter is referred to the Principal. 

3. After a second conduct referral, a student may receive detention (from 2:30 to 

4:00 p.m. on selected days).  
▪ The teacher will notify the Principal and the parent who will make the 

appropriate accommodations for after school supervision. 
4. If a student receives a second detention, a conference is held between the 

Principal, the student and his/her parents/guardians. The student is placed on 

probation and subject to expulsion. 

 

In a situation of an urgent discipline matter, a student is referred to the Principal. In addition 
to the Principal’s Conference, the student may receive detention, in school suspension or be 

expelled. 
 
The goal of any discipline program is not solely punishment but restoration. Remember, 

attendance at Our Lady Queen of Apostles is a privilege, not a right.  
 

Uniform Policy.  



   
 

   
 

Students need to be in complete formal uniforms for class and gym. Sweaters, blazers, 
sweatpants, and sweatshirts need the OLQA logo to be official which are only available 

through school sanctioned vendors (presently Flynn O’Hara).   Violations of the uniform code 
will be recorded on the report card under school policies and rules. Frequent violations of the 

uniform policy will result in afterschool detention.  Changes the school has made to the 
uniform will have a one-year phase out time period. 

 

Girl’s Regulations:  Jewelry should be limited to one simple necklace, one bracelet, and/or 
one simple pair of earrings that may be worn on the earlobe.  Large necklaces (Puka shells, 

etc.) are not permitted. It is inappropriate to wear large dangling earrings, sweatbands, 
kerchiefs, body art, body piercing.  Faddish and trendy hairstyles are not permitted.  Girl’s 

hair must be their God given color and any hairstyle that either distracts or attracts attention 

is not permitted.   Unacceptable styles include: shaved, buzzed, sculptured, spiked and 

unnatural hair colors. Only headbands provided by Flynn O’Hara may be worn. No other 

headbands or bows are permitted. Nail polish must be clear or a pale pastel over their own 
natural nail.   Nail art, fancy nails, French manicures, artificial nails and dark colors, such as 

black are not allowed.   Temporary tattoos are not to be visible.  
 

Boy’s Regulations:  Boy’s hairstyles must be appropriate for the school setting.  The hair 

length must be off the collar and above the ears.  Faddish and trendy hairstyles are not 

permitted. A boy’s hair must be his natural God given color.  The following hairstyles are 

not permitted:  unbalanced, shaved, buzzed below level 1, tails, Mohawks, sculptured cuts 
and severe spikes.   No body piercing/earrings are permitted.   Temporary tattoos are not to 
be visible. 

 

BOYS: 
Pants:  Gray dress slacks (6-8)  

(No Denims) 
            Navy dress slacks (K-5) 
Shorts:  Navy dress shorts 

(may be worn only between  
5/15 & 10/15) 

Sweater:  Navy with emblem 
Blazer:   Navy Blazer with emblem (6-8 

only) 

Tie: Plaid uniform tie with emblem (K-
5) 

 Navy tie with emblem (6-8 only) 
 

Shirts:   
Short-sleeved solid white dress shirt  

Long-sleeved solid white dress shirt 
K-5th grade-Lt. Blue Polo w/school name 
or logo 

6-8th Grade-Grey polo w/school name or 
logo(worn only between 5/15 & 10/15) 

Misc: Dark school shoes (preferably tied)  
            Sneakers on gym days only 

            Dress socks                                 
 Dark belt   

 

 

 

GIRLS: 
Skirt:  Plaid uniform jumper (K-5)  

 Gray box pleated skirt (6-8) 

Skort: Navy Skort 
               (worn only between 5/15 & 

10/15) 
Pants:  Navy dress slacks (K-5 only in 

extreme weather conditions) 
Sweater: Navy with emblem 

Blazer:  Navy Blazer with emblem (6-8 
only)  
*Varsity Sweater with white shirt  

(6-8 only)  
 



   
 

   
 

Shirts:     Short or Long-Sleeved Solid 
                White dress shirt w/ peter-pan   

                collar 
                K-5th grade-Lt. Blue Polo  

                w/school name or logo 
                6-8th Grade-Grey Polo w/school  

                name or logo(worn only between  

                 5/15 & 10/15) 
Misc:      Black school shoes 

Blue knee-high socks or tights (no ankle 
socks) 

Only the OLQA headband may be worn. 
Bows are not acceptable. 

 

 

All: 

• Shoes: Students are required to wear safe and supportive shoes.  No flip flops, high 

heels, ballet slippers or chunky heels.  Boots of any type are not to be worn during 

school hours.  Sneakers may only be worn on gym day. 
• Turtlenecks may be worn under the uniform shirt for warmth during the winter 

months. 
• When the regular school uniform is worn, the school sweater may be worn over it. 

The school sweatshirt may only be worn over the gym uniform on gym days. 
• Multiple layers should not be visible. 

• Hats or hoods may not be worn any time or any place in the school building. 
• All uniforms must be properly maintained and worn appropriately. Torn, ripped or 

worn out blazers, pants and shirts MUST BE repaired or replaced at the request of the 

Administration. 
• Students on sports teams may wear their team jersey in place of their sweater or blazer 

on game days.  It is to be worn over the regular uniform. 

   

Gym Uniform. 
Either the navy sweat suit or navy shorts (during summer uniform time period) and school 

gym t-shirt with the school’s logo on them are to be worn by students. (Students may wear 
other OLQA shirts – Field Day, End of Summer shirt, etc.  for Gym Class.)   All are available 

through the Flynn and O’Hara Uniform Company.   Sneakers are to be worn with Gym 
Uniform only.  Sweatpants are not to be worn as shorts.  Multiple layers are not to be visible. 

 

Dress Down/Up Policy. 
Dress Down and other Out of Uniform Days are held throughout the year. Students are to 

follow to guidelines for each dress down day.  Modesty is always in good fashion and is 

required of all students in dress and parents are expected to review this with their child before 
they leave for school. Shorts are only permitted when summer uniform is in effect and must 

be to just above the knee. Pajama pants, ripped clothing, spaghetti strap or shirts where the 
shoulder are shown are not permitted. 

 
Students who dress inappropriately will not be able to attend classes until appropriate clothing 

is brought to the school by the student’s family.  
 
If there is any doubt in one’s mind about the appropriateness of what one is wearing, he or 

she should not wear it. 
(See Diocesan Code of Conduct, which is posted on WWW.OLQANY.ORG) 



   
 

   
 

          

Backpack Policy. 

Students in grades K-8 should have size appropriate backpacks WITHOUT WHEELS, 
making sure straps are not hanging creating a trip hazard. If it is required that a student use a 
rolling backpack system due a medical issue, a doctor’s note is required.  Students in grades 

6-8 are not permitted to use their backpacks throughout the day.  They must be stored in their 
lockers. 

 

Gum. 
Gum is not to be chewed anywhere in the school building or on the school grounds.  Students 

who are chewing gum will be given an immediate detention. 

 

Lockers. -  
Students in The Mission are assigned a locker. Lockers are the property of Our Lady Queen 

of Apostles Regional Catholic School and are subject to search at any time. Students may 
only use a school approved lock which will be provided during the first days of school. 

 

Personal Property. 
Any personal property must be clearly marked with the student’s name. The school cannot 

assume responsibility for lost or stolen articles.  Each year, an overabundance of clothing and 
personal effects (all of which are missing the owner’s name) are left in our lost and found.   
Please make sure you label everything. 

 

Electronic Devices. 

No electronic devices are to be used or are to be out before school (this includes the 

gathering time) and during school or after school. Students may have them on the bus and 

may use them on the bus after the school day has ended.  From the moment they enter the 
building – this includes the gathering time in the Auditorium – until bus dismissal, they are 

not to be used. Any electronic device – including Apple or other smart watches - found during 
the school day will be collected and only returned to the student’s parent.  There will be a 

consequence for the student.  
 
Cell phones and electronic devices may be charged in the Principal’s Office. 

 
School officials are readily available for any student emergencies. 

 

Under no circumstances is the school responsible for breakage or loss of any personal 

electronic device. 

 
Children’s Birthdays. 
Birthdays are celebrated within the confines of your child’s classroom.  The classroom teacher 

will explain the details at the opening school meeting.  No items may be given out in the 
classroom such as goodie bags etc.  No parent is permitted to go to their child’s classroom.   

 

Invitations to birthday parties are NOT to be distributed at school.   

 



   
 

   
 

Lunch Program. 
OLQA offers a school lunch program as a service to students and families. The hot lunch 
portion of the program begins sometime in late September. 

 
All lunches, snacks, and drinks will be ordered via the online app – myschoolbucks.com. No 

monies for hot lunch should be brought into school.  No refunds or exchanges can be offered 
through the program. 
 

A menu and list will be sent home when the menu is settled. All items in the “Snack Shack” 
may be purchased via the app.  Please note that gum is not be chewed anywhere in the school 

building or on the school grounds. *Snack shack is closed for the month of September* 
 

Special lunches – dropping off or having delivered McDonalds, Subway, pizza, etc. – are not 
permitted.  
 

If you chose not to use the lunch program and your child is bringing in lunch from home 
please remember to keep it healthy, in appropriate amounts, and what the child likes.   If your 

child forgets his/her lunch please don’t worry there is no need to drop one off, he/she will be 
provided a simple lunch for the day. The Lunch Coordinator will send home a note indicating 

the amount owed for the simple lunch.  

 

Attendance Policy. 
 

School Hours. 

Kindergarten through 8th Grade: 7:55 a.m.   -  2:30 p.m. 

Early Childhood & Pre-Kindergarten Sessions 

Half Day    8:30 a.m. – 11:30 a.m.   - Full Day 8:30 a.m. – 3:00 p.m. 
 

Arrival and Dismissal. 

The school day begins promptly at 7:55 a.m.  School buses and cars drop off students 
beginning at 7:45 a.m. in the school parking lot.  The back parking lot gates will close at 7:53 

each morning.  
 

If a student does not take the bus, he/she should not be dropped off before 7:45 a.m., unless 
he/she is participating in the Before Care program.  

 

Students are expected to be on time every day at Our Lady Queen of Apostles. Children 

arriving after 7:55 a.m. are tardy* and see the nurse for a late pass.  A note of explanation is 

required by law unless the tardiness is caused by the District Transportation Office.   Three 

“lates” or “tardies” will equal one absence and can potentially impact a student’s ability 

to receive academic credit.  

 

Students are expected to be in school for the entire day. Early dismissals should only take 

for serious medical or emergency issues. Please send in a doctor’s note for all early dismissals.  
Recreational activities – even, if possible, doctor’s appointments – should be made for after 

school.  Students must be present in the academic environment to excel. Frequent early 



   
 

   
 

dismissal may result in a conference with the Principal and representatives of the local school 

district. Three early dismissals – with the exception of EMERGENCY doctor’s 

appointments - will equal one absence and can potentially impact a student’s ability to 

receive academic credit. 
 
At the start of the school year, parents are to inform the school how their children will be 

dismissed - bus, walking, or car-pickup, using the Pickup Patrol App. 
 

Each student’s district has been instructed to pick up children at 2:30 p.m.   If a child is picked 
up every day from school parents must note this in the Pickup Patrol App. If it becomes 

necessary during the school year to pick up a child, who is normally transported by the bus, 
it must be entered by the parent in the Pickup Patrol App by 11:00 a.m. 

 

If it is necessary for any child to be excused from school during the day, a written excuse must 
be presented to the school office the morning of the request for early dismissal stating the 

reason and time of dismissal. Please remember that early dismissals should only be requested 

for serious reasons.   *If your child is absent from school or leaves early on the day of a school-

sponsored activity, the child may not participate in the after-school or evening activities (sports, 

activities, etc.). 

 
For the safety and security of the children and the school we cannot accept telephone, 
emailed, or fax requests for pickups unless it is an absolute medical emergency.   

 

Absence. New York State Law requires that a parent or guardian write a note of excuse each 

time a student is absent.   Please call to report your child’s absence on the day of the absence.   
Notes must be written in addition to the phone report and sent in within 3 school days.  An 
absence that exceeds 5 days requires a physician’s note. A child who is absent for any reason 

other than illness or death in the family will be marked as an illegal absence. Failure to provide 
an absence note will result in the student being marked with an illegal absence.  After three 

days of a legal absence a parent may request any missed homework or assignments from the 
classroom teacher. 

 
Attendance is essential for academic success.   Regular attendance is necessary for success in 

learning.  Absences due to vacation are considered illegal absences. Vacations should be 

planned around the academic calendar. Teachers will not provide work or assignments in 

advance to students for absences due to vacations and students will have 5 days to complete 

the missing work when they return. 
 

Please note, too, that students are not permitted to return to the school building after the day 
has ended to retrieve any items from their classrooms or lockers. 

 

Students who are absent more than 15% of academic class time may be denied course credit 

or be assigned to after school or Saturday classes.  

 



   
 

   
 

Parking. Related to drop off and pick up, visitors to Our Lady Queen of Apostles must park 

in St. John’s Church parking lot.   Visitors or parents may not park on St. John’s Place or 

park in the rear parking lot of the school during school hours. 
 

School Cancellation/Early Dismissal/Remote Snow Days. 
When it is necessary to close school/ dismiss early/ or move to remote learning due to 

extreme weather conditions or other emergencies, announcements will be made through our 

telephone relay system, the school website and News 12.  Our Lady Queen of Apostles School 

may choose to switch to remote learning if inclement weather occurs or the threat of inclement 

weather is apparent.  All families should be prepared for this to occur and have electronic devices at 

home for their children to use. 

 
The decision to have early dismissal due to inclement weather or other emergency is made by 

individual School Districts and the announcement will be made over the school messenger 
system.  Your child will be dismissed according to the district in which he/she resides.  We 

will make every effort to contact you in the event of early dismissal, however, you must make 

sure your Emergency Contact Form is up-to-date and on file.  Dismissal procedures will be 
followed as if it was a regular dismissal, so please make sure your child is aware of what to 

do if the school should close early. 

 

Transportation. 
OLQA does not provide transportation to or from school. This is the responsibility of the 

local school district. Any issues related to transportation should be brought to the local school 
district/bus company.  

 
The Transportation Department in every school district has specific rules and regulations 
regarding the transportation of students. 

• All requests for transportation must be submitted by the parents to the bus company 

prior to April 1st. 
• Only students with approved requests for transportation may ride the bus. 
• The Transportation Department and Bus Companies prepare the routes and schedules 

for pick-ups and drop off. 

• They will not transport any student to or from school who does not reside within the 
district. 

 
A letter from the parents of the student must be submitted to the Transportation Department 

through the Main Office of Our Lady Queen of Apostles before 9:00 a.m. if a change in bus 
or bus stop is necessary at any time during the course of the year.  The letter must include the 

student’s name, amended bus & or bus stop information, reason for the change, and the 
effective dates of the change. (Ex: Childcare or going to another student’s home within the 
same school district). 

 
School Social Worker/Counselor. 



   
 

   
 

OLQA offers the services of a licensed social worker and a school counselor, supporting our 
mission to form the whole child. Parents and students may reach out to the school social 

worker/counselor with requests for referrals, resources and assistance. 
 

The parent/guardian of any student who meets the social worker three times will be informed 
and additional information requested. 

 
The school social worker/counselor also works with small student groups, assembly and class 
presentations and serves as a student advocate in several settings. 

 

School Nurse. 
We have the services of a School Health Nurse provided by the Center Moriches Union Free 

School District.  If a child should become ill or injured and needs medical attention, the school 
nurse provides first aid care.   

 

Emergency Contact Information. 
Emergency contact information is kept on file so that a parent, or someone designated by a 

parent can be contacted. Emergency contact cards are distributed during the first days of 
school and should be returned immediately. Parents need to arrange to pick up their child 

from school as soon as possible.(Within 30 minutes of the call being placed)  Parents are to 
sign the dismissal book whenever a child is taken home due to illness/injury. 
 

Medications. 
All medications (both prescription or over the counter) to be dispensed by the school nurse 
must be ordered by a physician and authorized by a parent in writing.  Students may not carry 

medications unless specific orders are received from the health care provider (HCP) and 
parent.  Asthmatics and students with life threatening allergies may qualify to carry and self-

administer medication.  This should be discussed with your HCP and the school nurse.  
Forms are available in the nurse’s office. 

 

Immunizations. 

Required immunization records must be submitted to OLQA before the first day of school.   If 
you are requesting a medical exemption, please contact our school nurse for the appropriate 

forms. Your child’s healthcare provider must complete a medical exemption form for 
approval by the school’s medical director.  New York State Law does not allow for any 

religious exemptions for immunizations. If you have any questions, you may call the school 
nurse, local health department, or State Immunization Program at (518) 474-4675. 

 
New York State Immunization requirements for school entrance and attendance are: 

• 4-5 doses of DPT (Diphtheria, Pertussis, Tetanus) 

• 3-4 doses of  IPV (Polio) 
• 2 doses of MMR (Measles, Mumps, Rubella) 

• 2 doses of Varicella (Chickenpox)  
• 3 doses of Hepatitis B 

• 1 dose of Tdap (Tetanus, diphtheria, pertussis) -  Grade 6 
• 1 dose of MenACWY (Meningococcal) -  Grade 7 



   
 

   
 

• 1 - 4 doses Hib (Haemophilus influenzae type b) - Nursery and Pre-kindergarten only 
• 1 - 4 doses PCV (Pneumococcal conjugate) - Nursery and Pre-kindergarten only 

 

Physicals. 
New York State requires all new students, Pre-Kindergarten, Kindergarten, 1st, 3rd, 5th, 7th, 

9th, & 11th graders to have a physical exam.  Documentation must be in the nurse’s office 
prior to October 15th or the exam will be performed by the school physician.   

 
Any student entering the 6th, 7th, or 8th grade that plans on participating in an after school 

sports program MUST have a sports physical completed by your child’s physician prior to the 
first practice.   Physicals are good for one year.  Forms may be picked up at the nurse’s office 
or on the school’s website. 

 
New York State requires school health services to provide vision, hearing, and scoliosis 

screenings.  These screenings will be conducted by the school nurse unless your child’s 
healthcare provider provides the required documentation for these screenings. 

 
Vision Screening: All new students and students in grades PreK, Kindergarten, 1st, 3rd, 5th, 
7th, & 11th 

 
Hearing Screening- All new students and students in grades PreK, Kindergarten, 1st, 3rd, 5th, 

7th, & 11th 
 

Scoliosis Screening:    Male Students in grade 9th 
                                     Female Students in grades 5th and 7th  
 

 
STUDENT SAFETY AND SECURITY 

 

Release of Student Records. 
The Catholic schools of the Diocese of Rockville Centre voluntarily comply with the 

provision of the Family Educational Rights and Privacy Act of 1974. It is vitally important 
that all legal rulings regarding the release of school records be on file with the school. 

 

Child Custody. 
The school assumes that each parent has full parental custody and residential custody of their 

child/children.  If this is not the case, it is the responsibility of the parents to provide the 

school with legal documentation.  This may be obtained by receiving a certified photocopy 

of the applicable section of the separation agreement or divorce decree; only that section 
dealing with the custody of the student.  In other cases, a statement of custody extracted from 

the separation agreement or divorce decree may be accepted if it is on attorney’s stationery 
and signed by the attorney.  Only the residential parent may sign documents such as 

permission forms for field trips, etc.  Again, all necessary legal documents MUST BE ON 

FILE with the school office. 



   
 

   
 

 
Current laws allow equal access by both parents to educational information about their 

children. The non- residential parent will be sent, on request, any school mailings and a copy 
of the student’s progress.  The non-residential parent may talk with teachers about the 

student’s progress.  This may be done without the permission of the residential parent. 

 

Non-Custodial Parent’s Access to Records. 
Our Lady Queen of Apostles will presume that the non-custodial parent has the authority to 
request information concerning his/her child and shall release such information upon request. 

It is the custodial parent’s responsibility to obtain and present to the school a court order or 
other legally binding instrument that limits or denies access to the non-custodial parent. This 

information should be given to the Principal. 

 

Others’ Access to Student Information 
At times, other family members serve as representatives for parents and guardians. For any 

school official to speak to another family member, a formal release must be signed. This 
release may be obtained from the School Social Worker. 
 

Drug and Alcohol Policy. 
The overall health of a student is everyone’s concern.  Use of substances adversely affects the 
physical and emotional health and educational progress of the student. The following is 

intended to serve as a guideline to students and parents.  Its purpose is to make students and 
parents aware of the consequences of certain actions.  This list is neither to be restrictive or 
all-inclusive. 

 
When a staff member finds a pupil selling, distributing, in possession of or under the influence 

of drugs taken inappropriately, defined but not limited to alcohol, prescription drugs, illegal 
drugs, chemicals, OTC’s, food supplements, and inhalants, on school property or at a school-

supervised function, the staff member shall notify the school principal immediately.   The 
principal shall notify the superintendent, parents or legal guardian and the appropriate police 
department that has jurisdiction, when applicable.  The pupil will be suspended. When the 

sale, distribution, possession, or influence of illegal drugs (including alcohol) by a pupil has 
been established by reasonable evidence, the pupil involved shall not be readmitted without 

approval of the building principal or designee. 
 

As a condition for returning to school, it is required that the student have an appointment 
scheduled for a chemical abuse assessment with a professional.  The administrator will 
provide some possible referral resources.  Also, as a condition for returning to school, parents 

will sign an authorization for the release of information to permit the results of the chemical 
abuse assessment to be shared with school officials.  (See Diocesan Code of Conduct, which 

is posted on WWW.OLQANY.ORG) 
 

As an avenue to promote substance use prevention efforts, our policy also includes: 
 



   
 

   
 

1. Prevention:  education that promotes development of a healthy self-attitude and 
provides students with information and intervention needed to make responsible 

decisions regarding substance use. 
2. Intervention:  a progressive, incremental approach to intervention that emphasizes the 

importance of student learning following each infraction. 
3. Aftercare:  an active support for the student returning after an infraction and 

continuing support for the recovering substance dependent, or codependent student. 
 

Dignity for All Students Act. 
The New York State Dignity for All Students Act (The Dignity Act) was signed into law in 

September 2010 and became effective July 2, 2012. All children have the right to attend school 
in a safe, welcoming, and caring environment free from harassment and discrimination. The 

Dignity Act ensures this for all New York State public school students. Although religious 
and private schools are exempt from the Dignity law, much of what has been signed into the 
Dignity Act has been and continues to be practiced in our Diocesan schools.  

 
Codes of conduct exist for students, staff and volunteers and policies are in place to create a 

safe environment in our schools free from harassment, discrimination, or any form of abuse.  
 

Awareness and prevention training is mandatory for all staff and volunteers in our schools, 
and all students are provided with age-appropriate instruction that 1) defines abuse, 2) makes 
clear how to report abuse, and 3) provides training on personal safety skills.  

 
The school curriculum and programs are built on strong Catholic principles that underscore 

the goal for our students to be more like Christ in their thoughts, words and deeds. Instruction 
in civility, citizenship and character education is standard curriculum in our schools, with a 

strong emphasis on principles of honesty, tolerance, personal responsibility, respect for others, 
observance of the laws and rules, courtesy, and dignity and respect for all.  
 

Faculty, staff, and student behavior is expected to conform to values consistent with the 
Catholic faith.  

          

No Smoking Policy. 
The People of the State of New York, represented in Senate and Assembly, do enact as 
follows: 

    Section 1. Section 1399-o of the public health law is amended by adding a new subdivision 
to read as follows: 

     2. Smoking shall not be permitted and no person shall smoke within one hundred feet of 
the entrances, exits or outdoor areas of any public or private elementary or secondary 

schools;  provided, however, that the provisions of this subdivision shall not apply to smoking 
in a residence, or within the real property boundary lines of such residential real property. 
The provisions of section thirteen hundred ninety-nine-p of this article shall not apply to this 

subdivision. 
   3. Subdivision 2 of section 409 of the education law, as amended by chapter 13 of the laws 

of 2003, is amended to read as follows: 



   
 

   
 

  4.  Notwithstanding the provisions of any other law, rule or regulation, tobacco use shall not 
be permitted, and no person shall use tobacco on school grounds. "School grounds" means 

any building, structure and surrounding outdoor grounds, including entrances and exits 
contained within a public or private pre-school, nursery school, elementary or secondary 

school's legally defined property boundaries as registered in a county clerk's office. 

 

Media Coverage. 
During the school year Our Lady Queen of Apostles School Administrators or their approved 
representatives, which may include the media, may take pictures or videos.  They can be used 

for a variety of reasons.  The pictures or videos may be used in school newsletters, 
presentations, special event press releases to local newspapers, on our school website, or on 

our social media platforms. No student’s full name will be used on the Internet. A signed 

Photo Release Form must be submitted to the school which indicates whether or not you will 
allow your child/children’s photo to be used. This form MUST be filled out and returned to 

Ghalversen@olqany.org by September 30, 2022.  Failure to return the form by September 30, 
2022 will grant us permission to take and use photographs.  Parents and or students may not 

speak to the media on behalf of the school. 
 

Policy of Non-Discrimination. 
Our Lady Queen of Apostles will admit students of any race to all rights, privileges, programs 

and activities generally accorded or made available to students enrolled in our school.  Our 
Lady Queen of Apostles will not discriminate on the basis of race or sex in the administration 

of educational policies, employment of personnel, admission policies, assistance programs, 
athletics, and other school administered programs. 
 

Visitors. 

All visitors, including parents, must use the front office entrance.  Access to the building can 
be gained by ringing the doorbell.  Upon entering the building, it is necessary to report to the 

school office and sign in. This is a legal requirement for the specific protection and safety of 
children as well as visitors!  Before leaving, visitors are asked to return to the front office and 

sign out.  Parents may not go directly to the child’s classroom in the morning or during the 

school day. This can be disruptive for the class and the teacher, especially in the younger 
grades where it is important that the teacher give his/her full attention to the children to set 

the tone for the day.  Parents are held to the same standards of respectful behavior as students 
on school grounds, at school related functions and when interacting with school personnel.  
(See Diocesan Code of Conduct, which is posted on WWW.OLQANY.ORG) 

 
PARENT ENGAGEMENT AND INVESTMENT 

The constant aim of the school, therefore, should be contact and dialogue with the pupils' families, which 
should also be encouraged through the promotion of parents' associations, in order to clarify with their 
indispensable collaboration that personalized approach which is needed for an educational project to be 

efficacious. 

-Congregation for Catholic Education,  
The Catholic School on the Threshold of the Third Millennium 



   
 

   
 

 

Emergency Contact Information. 
An Emergency Information Card must be on file in the office on the first day of each school 
year.  It is extremely important that we have your correct telephone number and address on 

record at ALL times.  If your phone number or address changes, please notify the school 
immediately so your Emergency Information form can be updated. Emergency contacts are 
also necessary.  Contacts will be notified in the order in which you list them on the form. 

 

Communication. 
This is essential for the effectiveness of any school, most especially a Catholic School. We 

will do our best to communicate via: 

• Weekly notices, including the Principal’s Post. 

• Teacher notices via their class page, Google Classroom, or child’s folder. 

• OLQA Website 

• OLQA Social Media (Please note: Only information from the official OLQA pages 

and media should be followed. Other groups and pages while helpful do not represent 
the school.  

• School Messenger Alerts (via phone and e-mail) 
  

It is the parent’s and family’s responsibility to read and review all material sent home from 
the school.  Please attempt to not block the school messenger number on your phone. 

 
Teachers are instructed to carry all personal academic conversations in the context of an 
appointment.  Please email the teacher directly or call the school office to and leave a message 

for your child’s teacher to contact you for an appointment.  No parent will be allowed 
admittance to the school without a scheduled appointment.  Teachers will not have 

conversations regarding students' progress or behaviors outside of a scheduled conference 
time. 

 
Non-custodial parents will be mailed all notices only if requested.  Requests must be 
submitted each school year.  Please fill out the Non-Custodial Information Form and return 

it to school as soon as possible in order to ensure that you are informed of upcoming events.  It 
is our commitment to do our very best to see that both parents are informed of the child’s 

educational activities. 

 

Expectation.  
The educational relationship between the school and a student is also an educational 
relationship with the student’s parents.  Where, at the discretion of the school, the behavior, 

attitude or conduct of a parent is of such an uncooperative, destructive or disruptive nature 
that the ability of the school to manage the student’s parents is significantly impaired, a parent 

may be required to withdraw his/her child or children from the school. 

 

Volunteering. 
In the course of school activities, a major concern is the safety and well-being of our entire 
community, especially our children.  Many steps have already been taken to help our Diocese 



   
 

   
 

function with confidence that we are providing service that supports this.  The Diocese of 
Rockville Centre welcomes Virtus and the Protecting God’s Children for Adults Program. The 

Diocese of Rockville Centre has mandated that every individual that volunteers for the school 
in any capacity must attend a “Virtus Live Training Session” and complete a Background 

Screening.   
 

Therefore, in order to volunteer in the school in any capacity, chaperone and/or attend on 

any field trip, you must attend the “Live Training” Virtus course and complete the 
“Background Screening” at least 72 hours prior to the event. A complete packet can be 

obtained through the Main Office.  You can register online at www.virtus.org and sign up a 
VIRTUS class in any parish. In addition, after VIRTUS training, all volunteers must be 

current on VIRTUS email updates. 

 

Until the proper documentation requirements stated in the packet are met, you will be 

unable to volunteer in any capacity.  There are no exceptions to this rule.    To report 
possible child abuse call 1-800-342-2720. 

 

 

  



   
 

   
 

ADMISSIONS 
 
As a private school, it is necessary for tuition to be charged.  The amount of tuition is set by 

the Regional School Board of Our Lady Queen of Apostles and is subject to change from year 
to year.  Parents must sign a tuition agreement as part of the application process. 
 
A non-refundable application fee per child is necessary to secure your child’s placement in 
our school. The amount of the fee will be set when the new tuition rates are established. 
 
All new applicants must bring the following information to school when registering: 
 1. Birth Certificate 
 2. Baptismal Certificate, Communion Certificate, if applicable. 
 3. Record of Immunizations with corresponding dates 
 4. History of any medical illness, surgery, physical or speech handicap 
 5. IEP’S or 504 Plans. 
 

Students transferring into OLQA in Grade 1-7: 

• must provide academic records from their prior school, including any IEP or 504 
plans 

• students in grades 3-7 must submit two letters of recommendation 

• participate in a formal interview with the Principal or his/her designate. 
  

Re-Admission Process. 
Our current students are given preferential treatment during the re-admission process.  A 

Non-refundable re-admission fee per child is necessary to secure your child’s placement in 
our school.  The amount of the fee will be set when the re-admission process begins.   A notice 
will go home to every family when re- admission begins. Waiting lists are compiled on a first 

come basis. Student accounts must be current by June 15 of the prior year to readmitted to 
OLQA. 

 

Payment Policy. 
At this time, all Payments to the school must be made by check or money order payable to 

Our Lady Queen of Apostles or OLQA.  A SEPARATE CHECK is required for each of the 

financial obligations owed to the school.   The business office can no longer accept checks 
that have combined payments due to accounting coding procedures. 
 

Tuition Policy. 
The tuition obligation has the force of a contract between the parent/guardian and the 

school.   It takes effect on the date of the first Tuition Payment is due.  Twelve (12) monthly 
installments (K-8) will take effect on July 1st.  Ten (10) monthly installments (N-PK only) 
will take effect on September 1st. Tuition is an annual charge and does not fluctuate during a 

specific school year. 
 



   
 

   
 

The Book Fee charge includes any textbook fees/Religion materials not covered by the 
district in which you reside and is required by per student K-8 by September 15th of each year.  

 

The K-8 Festivity Fee charge covers events such as the Thanksgiving Feast, Santa Breakfast, 

Bunny Breakfast, and field day.  This fee is per student and is due to the school by September 
25 of each year.. 
 

Each family is required to pay a Technology Fee for each child K-8, which is due prior to 
October 15th of each year. This fee is charged to help offset the cost of the technology program. 

 
Mandatory fundraising is essential to the financial well-being of the school.  Parents are 

expected to participate in raising needed and necessary funds for each school year. Parents 

may complete their commitment of service to the school by participating in the designated 
programs (Hot Lunch Program as determined by coordinator and Principal; Car Show; Taste 

of Education; Basket Auction and others as developed).  Upon completion of fundraising 
service to the school, the Chairperson of the Committee will submit the list of names of 

persons who actively participated in the fundraising event.   The two Mandatory Fundraisers 
are separate from this obligation (see below).   (Participation may be pro-rated if commitment 

is not met fully.) 
 
PLEASE NOTE: A fundraising covenant will be sent to your family in June of each year and 

must be returned signed to the school by July 15th.  If the family chooses not to participate in 
a fundraising event or the fundraising covenant is not returned to the school signed by July 

15th, the $600.00 Fundraising Fee will be billed to the family’s account on May 1st of the 
current school year.  If the family chooses not to sell the raffle tickets or box(es) of candy, the 
amount of each will be billed to the account following the completion of the event.  These 

amounts will be subject to the same policies that are in effect for tuition and fee procedures. 
 

In addition to your tuition agreement, each family (PK-8) must participate in the two 

Mandatory Fundraisers for the school. Every student in the school is required to sell a 
minimum of one (1) box of candy.  Every family is required to sell a minimum of four (4) 

Raffle tickets in the Spring of each year. The total value of each fundraiser will be added to 
your tuition at the end of the school term if your obligation was not reached. 

 
*Nursery and Pre-Kindergarten Parents that do not have a child or children in Kindergarten-

8th grades at OLQA are excluded in this fundraising fee policy, however, voluntary 
participation is welcomed and encouraged. 

 

 

AT THIS TIME, TUITION MAY BE PAID USING ONE OF THE FOLLOWING 
PLANS: 

 
 1)   ANNUALLY (due July 15th for the upcoming school year) 

  *Payments in full paid by cash (or check) are entitled to a 3% discount  
 



   
 

   
 

2)   12 MONTHLY PAYMENTS – Tuition rates are as per the tuition-coupon 
booklets which are mailed in late spring of each year. Tuition payments are due the 

first of each month, July 1st to June 1st of each school year.  (Families in Pre K 3 and 
4 work on a ten month system.) 

 
We realize that tuition is a financial burden for many of our families, but tuition payments 

must be made on time.  Timely tuition payments are necessary in order to meet the school’s 
operating expenses.  As a result, the following payment policy is in effect: 
 

• If paying by credit card, there is a $10 fee per billing item. 

• A $25.00 late charge will be applied for accounts 30 days past due.   

• A student with overdue tuition, unpaid book fees, unpaid function fees, unpaid 

technology fees, unpaid student fees and/or returned checks,  will not be allowed to 
participate in any school activities, including but not limited to field trips, 
extracurricular activities, clubs, social events, sports programs, and from receiving 

his/her report card until the tuition is made current. Failure to keep tuition payments 
current will result in review of the family’s status in the school and the account will be 

subject to legal action.  All unpaid accounts will be subject to legal collection. 
 

• 8th grade students will not be allowed to participate in any of the events relating to 
graduating from the 8th grade. They will not receive their cap and gown, participate 
in the graduation ceremony, receive their diploma or their transcripts if the tuition, 

including all fees as well as student related activity fees, are not paid in full by June 
1st.  Payments made after June 1st must be made by certified check or money order.  

All unpaid accounts will be subject to legal collection. 
 

• Pre-K and Kindergarten students will not be able to participate in graduation 
ceremony if account is unpaid by June 1st. Payments made after June 1st must be 
made by certified check or money order.  All unpaid accounts will be subject to legal 

collection. 
 

• Financial obligations cannot be carried over from year to year.  Any student whose 

tuition is outstanding will not be readmitted for a subsequent term.  All unpaid 
accounts will be subject to legal collection. 

 

• All unpaid accounts will be subject to legal collection. 

 
• After June 10th, no personal checks will be accepted.  Only cash, certified checks or 

money orders will be accepted. 

 

Tuition Policy Agreement. 
A signed tuition agreement form must be completed by September 15, 2022.   

 



   
 

   
 

Early Withdrawal. 
Students who withdraw from the school during the year (earlier than June 1st) are eligible for 
a prorated tuition amount.  If a student withdraws during the month, even after one day of 

attendance, the parent is liable for that month’s tuition.   ALL FEES ARE NON-

REFUNDABLE. 
 

Tomorrow’s Hope Foundation. 
Tomorrow’s Hope Foundation provides tuition assistance grants to those who meet the 

criteria set forth by an independent auditor.  Grant applications are available through their 
website which is linked through the school’s website.  The application deadline is set by 

Tomorrow’s Hope for the upcoming school year.  Our Lady Queen of Apostles cannot 

provide tuition assistance.  Tuition hardships will not be considered unless proof is submitted 

that Tomorrow’s Hope Foundation denied your application and you have documentation of 

financial hardships.  Grants are not carried over from one school year to the next.  You must 

reapply for assistance each and every year. 
 

 

FAMILY HANDBOOK POLICY AGREEMENT 
A signed Family Handbook Policy Agreement form must be completed by September 15, 
2022. This response will be kept on file for the entire school year.  If the form is not completed, 

students may not be permitted to attend classes as school attendance requires a documented 
understanding of and agreement to abide by the policies, rights and responsibilities indicated 

within the handbook. 
 

You may link the Family Handbook Policy Agreement form here. 
 


